Managed By Shree Adarsh Education Trust -Upleta

Smt. R.P. Bhalodia Mahila Arts, Commerce
&
Shree N.P.Bhalodia Home Science College- Upleta

gl scttd/ 8s scltdell erdl Hi2o{l wdtte(l YAstAl

(V) ol ;

1)

2)

3)

ol H cloll GRE LR (Glot- WatlHd wRUL HIZ R%) 53| 25N WA AR (Aot ol HA RN
Ao usl.

GREAR UMl cdlae [Qeldlell dl. 1U/0/001 all 6ucl sMis : ALMR.WIR/ 10000/
WUNUMIR/IL-R all sAclofl Blatees Yol [Eeauidtcdiell ¥0% ¥ dell ay (&caidtdiell estaudl
YRLeldl 8lelle] RRA USato] U132 uncdl 6, Al % (Ecauiol GRE AR d31¥ Gudl caHalel
U WollHcdoll dlet HNdl, RRS WASAAL B AHLeA dglae [Aetdlstl dl.1-12-200¢ ol
URUA SIS URU-1000¢-¥SEUY0-01-R WA RURGIE USR3oll AU Al Aol YUlRL
URUAY [Rad Ul oottt URsIR] SRVl YRooso2/RAAE UKet / ASlsct LS glRL
AUUHL A YHIRUAL Mol Rttt aatdl. dofloll yrwgustad au@et 8l Gucl
cuHAEH 10 arloll Yevie HOA (Mot ¥U arle{l HalelH))

H129 Als GREARA S BUNA ¥, cllf wa A (a1 ofl w{l flallremd el 20e9L &9 Hito{l
Acll 531 2 U HY AlLls Aldo] UatH wEsIRlo] WSS WA BrU1%Ys YAl A Al
Gucll daAlElHl AN HsAA Rl AHAUO CURIA 3L a Yol atvie Hadl.

() Al dlL:

GREAR AURcloll allolR s Sl A ESA e cll %A cd Hesl Al Ad((s0L U ARl (AUHLL) (A,

1¢S5 9 oll [Ran- 9 ofl otale Yoaoll A2l Ul Sl AeSA.

(3) (1) A HALEL:-

1
2)

GHR 13U AHL 2lae A% lstelloll Decll Atlutetl Ao Rl HT AL

wR%Y llsRalloll Decll cilutetl A% GAE cliRell GHR 20 aell | olgl wa 3u aell ay o
Blcll 15N W 9 RAcd URSIRe{l ActHi 8l Acll caulsAxllell AR¥RHE Guell aaumalel awdl
Al Yl YHIBlell st YeslAal cdl50L wal el (RUMLsL) [AnH-1¢ 59 ofl Slotale
WofAUR 8.



(3) () danrAlelHl wevLe:-

AHeA Aloll HEAL GREAR), UallHdd adlell Yo dal Hecl GREUR AUy HI Als,
(2 cauiot GRE AR ol A Yoot R ofUR 9eele HOeW 8.

Wl d cAdloll GREARNGA (Aot WotlHd UL HIS 1% 59 Al vl GRE AR cuHUELHT
©eele HNd o8l

EERTEN SR HetiH cAHALEL
UM 320136t HEe GRE RN way -
ot F2ol3loll Y3u GReURA way -

UallHd 3293loll HEA GRAEARA (U+U=10) | 10 aY | HetH ctauHlEL YU crl

A 32013l ARIRS WASAA YRl | 10 ay | HedH cdaHlel ¥U oy
Y3n GReRIA
UHA 3201361l 2ARIRS WASAAL YRl | U o | HedH caHalel ¥u a
H{Q GRE ARA(L0+U=U)
WollHct 32913letl WRRS MASAA YRl | 20 A | HeH claHlel ¥ a
HRe GRECRL (U+10+U=30)

W% AAsGRE AR - GUell caraletdi QAN o dd
$ooll UHAMAW GURAd 2l o
Yelloll etz Haal.
(¥) sljeq(l enaistsl:-

GREAR AW URSRll ALHLeA dAglal [Qeldloll dl.a3/¢/200¢ AU dl.1¢/03/201§ ol URs(31
8l ololR:- URUR-10-2000-1203 0-0). U-I| o558l $E WeUARUSH Yol §11>J2R Bidlo]
AAls oAy Ul Slal idlef Slefunl clelll Breuetl yrguarHiselle uiddl dlal 1.
Ul AR oA YRRl maal AreuMl sejesllet vdell 518 Ul (SvAlMl / Slofl ¥
U(E32 s sct Slat Al yHieul Aeal Sl & SILAlMl AeARUSHHL S1neje: A s (A d3l3
Sl2d Aall YHIQUAL Aecll tReL-10 wacll dRA-1R ofl udlatl slejeredl ([Aua U WA 53¢
8lal dall YHIRUAL uRLcldl Slall 1S AU UL ArsS 4l YHIRUA of Yleldl GRER UL
UR%Y 53| A U ulall GREARAAN [AHE]s Al@s3] Amet s1jea{l Afls AlAese(l uilew
W salof g YHIRUA [AHR]s Rocldl USEL Y5 7Y s¢clle] 3 oAl [AURs Roctallal
WL U gl Aney [Ae)s Act@st3] ua (Brumi GRe el urieall "Re" 524,



W) Ae@ls clastd:-

1)

2)

3)

GREAR HRAML Jodlal uaal A2 AR AuH wacl A ds0 WA Wl BUd
Y[AAREIRA U4l 8165 uaHill Al A d313 Hicd €A w2 516 Ul Ae@ls deunisl
wcl YRRl aie st wUAuH-2cusel sen - 3 dsm Slis YRAARTEL A3y xdR
AAA ol 8¢ ual deldls dreuHidl ANAA wildsell uecl Yrladl Sl WA WUl
UL Hlo 5E Aofl AMsEL clASIA YR Sl A A,

afesRAct Yesl Actl o501 Al MRl (RUHL) Rl — 1¢S5 Ui sAcaul YMIBle{l slizyeRall
GulL el wantell 2staistdl el Slal s1esA.

GREAR YAl wecll (3o€l AUl olal etdlo] Y sliot URAAA Sl SESA.

(s) udlew usla:-

1)

2)

dAAS HsO glRL [alct AHA HAEHL HAA 13l YtaMs ustuell s3la

dlas GReclAoll A2 USRSl UM alae ([Aetdletl (1) dl. 1¢/0U/R023 il
ML SHIS: GS/R03/AU/OIUWK AMSS -

dl.R¢/1R/R023 all &ML $HIS: GS/R023/31/01WK &l HygR saUHl uUAd ula
Usldotl Qa0 wajur daol-3, gu- dal yu-oll' ol Aysd wulads udlew @
Ao ssHL AU 2.

(9) cotssl-1 WaBs ulan (u-"A' dat yu-'oll’ AYsd ulaw)

1 | Reasoning 40 Marks
2 | Quantitive Aptitude 30 Marks
3 | English 15 Marks
4 | Gujarati 15 Marks

Total 100 Marks

o Yu2 Ulell HiRell GREAURAR UE sl YaUM dolsst HI2 Yla@s uileit MCQ ysiRell
sl tRletdl ugldell utiods udlet daiui wial.

o Ylals udlatl 100 ysllell Ys€ls 1 9l AW 5 100 dRlell 233l ulalsll AH2A S0
DEEEEEDN

o Ysloll YAS W2l SUHELS 0.4 Rl aAddlet uslol 282l

o [(tcauiol GAEcRell BRUHI UAs sclls €ls duRiell 20 Ml AW duRiel AHA
SEETRITENEE N

o YlaMs sA3| s5c wloflol 222 U2 8. uauls sAEU GRecR ANAA 2l Sl
uAeo(l A€l 12 Ul AaHi 21 ot él.



ylalls udlatetl vid Yuat udletl 1R dlas 63 GRecRAo{l L€l dAutR sauHl vuad
Wl NF2ell AUR Al AU BREARA oflost dussioll Yuau Ul HI2 clas dRlelHl

UL,

yual udlell MR clas 63¢t GRECRL Bl @A UocdAoll At@ls cltausid, da Halel
AMes Wl 33| AlASIA AAN B AH Hlollal Yyt ulet 12 ARl YA ;Ui 4.

(¢) coissl -2 Yual udlell:-

yaH dotssiell uilall olle Al dgladl (Aetololl dl.a¢/OU/R023 ol s1&ellHl Yl YU-A
HR arles 1R Yu-B Hi2 MCQ UstRell Ysll urlcdl uglaell 2utlcets ulenw Qauni wa,
yul uletl 2idefl (Aotcl a4t A AUAA Appendix-G HxH dal UIlallell weA4sH Appendix -

H sl 23,

(¢) Ayl cllausl 0L:-

yYlalls ulat dat ual udlat Hi2 GRE R AU UIlettHl AN AA d)Rle] ofottiH dlRlell tlREl

¥0 251 AW clH] MAA B,

GREAR YAS dotssloll Ulatiil dydH cllasl ojulctio] QL ¥0 25l HisU [ad sauHl
UAA B, AML 818 UL 3203t GREAR HIZ ¥0 251 HI5U $cll Y oYolrtH dJRlelril LA

(Qualifying Standard) $l¢5 URL AONHL otssl s3] st oél.

(10) Subject of Main Examination for the Post of Head Clerk

Appendix - G

Group-A: Following Papers

Paper No. Subject Marks Duration

Guijarati Language Skill 100 3 Hours

11 English Language Skill 100 3 Hours

111 General Studies (Medium- 150 3 Hours

Guijarati)
TOTAL 350
(1) Syllabus for the Main Examination 200 Marks Time: 120 Minutes
Minutes Group-B: (Junior Clerk)

1 | English 20 Marks
2 | Gujarati 20 Marks
3 | Polity/Public Administration/RTI/CPS/PCA 30 Marks
4 | History, Geography, Culture Heritage 30 Marks
5 | Economics, Environment, Science and Tech. 30 Marks
6 | Current affairs and with reasoning 30 Marks
7 | Reasoning 40 Marks
Total 200 Marks
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Main Exam Syllabus (Descriptive Test for Group-A)
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Paper- 11 ENGLISH (MAIN EXAMINATION)
Marks-100 Medium-English

(Descriptive)
Time- 3 Hours

No.

Type of Question

Marks to be
allotted

ESSAY (A minimum of 250 words and a maximum of 300 words):
Choose any one topic from a list of five.
(Descriptive analytical/philosophical/based on Current Affairs)

15

LETTER WRITING (In about 150 words)

A formal letter expressing one's opinion about an issue. The Issues can
deal with dally office matters/ a problem that has occurred In the office/
an opinion in response to one sought by a ranked officer/issues
pertaining to recent concern, etc.

10

REPORT WRITING (in about 200 words)
A report on an official function/event/field trip/survey etc

10

WRITING ON VISUAL INFORMATION (In about150 words): A
report on a 10 graph/Image/flow chart/table of comparison/simple
statistical data etc.

10

FORMAL SPEECH (in about 150 words) A speech (In a formal style)
that is to be read out in a formal function. This could be an Inauguration
speech, an educational seminar/conference, a formal ceremony of
Importance etc.

PRECIS WRITING
A precis in about 100 words for a 300-word passage.

10x2=20

READING COMPREHENSION: A-reading passage of about 250 words
to be given followed by short-answer type questions

10

ENGLISH GRAMMAR

a. Tenses

b. Voice

c. Narration (Direct-Indirect)

d Transformation of sentences

e. Use of Articles and Determiners

f. Use of Prepositions

g. Use of Phrasal verbs

h. Use of Idiomatic expressions

1. Administrative Glossary

J. Synonyms/Antonyms

k. One-word substitution

I. Cohesive devices/Connectives/Linkers
m. Affixes

n. Words that cause confusion like homonyms/homophones.

10

TRANSLATION:
Translation of a Short Passage (of about 150 words) from Gujarati or
English

10

Total

100




Paper-111 General Studies (Main Examination) (Descriptive)
Marks-150 Medium-Gujarati Time-3 Hours

(a) History of India

1. Indus Valley Civilization: Characteristics, Places, Society, Cultural History, Art
and Religion Indus Valley Civilization and Gujarat Vedic Age-Jainism and
Buddhism, Nanda Dynasty

2. Maurya and Gupt empires,
3. Vijayanagara Dynasty and Important dynasties of south India.

4. Important dynasties of Gujarat their administration, art, architecture, literature,
science and Technologies

5. Educational Institutions: Takshshila, Nalanda and Valabhi.

6. Arrival of Europeans in India, establishment and expansion of British rule in
India 1757 to 1856, land revenue system. Permanent conscription, ralyatwari and
mahalwari. Education system

7. India's Freedom struggle of 1857: religious and social reform movements in
India and Gujarat in the 19th century, factors responsible for the rise of nationalism
in India, Indian National Congress

8, Rise of Mahatma Gandhi on the national scene and the Impact of his Ideas,
principles and teachings on the political, social, economic, religious, and cultural
life of India.

9. Role of Sardar Patel in Independence Movement and Post-Independence
Integration.

10. Indian revolutionaries In India and abroad, Azad Indian Army and Subhas
Chandra Bose.

11. Post-Independence India: Reorganization of country states, Mahagujarat
movement, important events.

(b) Cultural Heritage

1. Salient features of Indian culture and its art forms, literature, sculpture and
architecture from ancient to archaic times; Salient features of Indian Society



2. Indian cinema and theatre and its impact on society.
3. Arts and Crafts of Gujarat
4. Guajarati theatre

5. Folk culture and Oral Tradition of Gujarat: Its Significance, Characteristics and
Implications

6. Coastal culture and tribal culture of Gujarat
(c) Geography

1. Study of physical features and resources of Gujarat and India: major landforms,
climate, soil, rocks, rivers, reservoirs, vegetation, minerals and water resources.

2. Economic History: Primary, Tertiary, Tertiary and Quaternary,
3. Social and Demographic Geography.

4. Developmental and environmental issues, sustainable development,
globalization; Its Social and Economic Impacts, Smart City and Solutions Natural
disasters, carbon emissions, pollution disaster Management. Global Response to
the problems of climate Change and Environmental Degradation: Key treaties and
conventions.

(d) Science and Technology

1. Integrating science, technology and innovation for a better human life, Science
and Technology in everyday life: India's contribution in the field of science and
technology, challenges and obstacles in application and diffusion of science and
technology, role and scope of science and technology in nation building

2. Information and Communication Technologies (ICT)-fis Importance, Benefits
and Challenges, E Governance and policies regarding India, Cybercrime and Cyber
Security

3. India's space programs-Past, Present and Future Energy Policy and Nuclear
Policy of India Importance, benefits and challenges of technology in defence
services

4. Achievements of Indians in the field of science and technology, matters related
to Intellectual property rights in the field of science and technology



(e) Events of Regional, National and International Importance
(f) Indian State System and Constitution
1. Constitution of India and its salient features.
2. Functions and duties of Union and State Governments of India.
3. Issues and challenges related to federal structure-Role of Governor in states

4. Division of Powers between central and State Governments (central List. State
List, Concurrent List). Issues and challenges

5. Important constitutional amendments.
6. Constitutional Institutions and their Role

7. Parliament and State Legislatures Structure. Functioning Governance. Powers
and Special Jurisdictions and Related Topics

8. Judiciary in India - Structure and Functioning, Important Provisions and
Constitutional Amendments related to Emergency, Judicial Review Public
Petitions.

(g) Public Administration and Governance

1. Meaning, Nature and Scope of Public Administration, evolution in India,
legacy of British rule
2. Role of civil service in democracy.

3. Government policies and Interventions, implementation issues and problems
with regard to the development of various sectors

4. Development Process Role of civil society, non-governmental organizations
and other stakeholders, statutory, regulatory and various quasi-judicial bodies.

6. Good Governance and e-Governance-Transparency, accountability and
sensitivity in governance - Bill of Rights, Right to Information, Public Service
Act and its implications of this survey, social research and Its Importance

7. Rights related Issues (Human Rights, women's Rights, Rights of Scheduled
castes and Scheduled Tribes, Rights of Children) etc.



8. Important international organizations, agencies, various, organizations and
their structure

(h) Discipline In Public Service

1. Ethics and Human Interaction: Essence, Determinants and
Implications/Impacts on Human Behaviour, Consequences: Dimensions of
Ethics, Ethics in Personal and public Relations, Ethics In public Services,
Truthfulness and Accountability-Right to Information Act, Public Services Act
and its Implications.

2 Attitude: Basic elements, Functions; its effect on thoughts and
behaviour/behaviour and relationship. Character and political attitudes; Social
influence and the role of persuasion/promotion.

3. Emotional Intelligence: Concept. Its Usefulness and Applications in
Management and Governance.

4. Human Values: The Role of Family, Society and Educational Issues in
Educating Citizens about Values.

5. Ethics related Issues and challenges-Anti-corruption system, Lokpal,
Lokayukta

6. Case study of matter related to the above order (1-5).

(i) Indian Economy and Planning
1. Indian Economy: Emergence and Development of Planning Practice In India,
central and state Government's economic performance, dynamics, challenges,
new Initiatives, reforms etc. Important events, developments and social sector
Initiatives. Nit Aayog Objectives, Constitution and Functions Social Audit
Agriculture, Industries, Infrastructure Sector and Service Sector.

2. Regulatory Framework for Finance and Banking Concepts, Structure and
Role. Monetary policy and fiscal policy.

3. Indian Public Finance: Indian Tax System, public expenditure, Public Debt,
deficit and aid in Indian Economy, central; and state Fiscal Relations.

Various Indicators of economy, Indian Important institutions Involved in public
administration

The Economy of Gujarat- an Overview; Economy, economic and



Social social Infrastructure development policies of Gujarat In

4. Rural Development and Rural Economy- Challenges and Policies;
Employment policies/Schemes in India

5. External Sector: Trends, Structure and Direction of Foreign Trade. External
field Improvements Foreign Institutional Investment (FIl) and Foreign Direct
Investment (FDI).

6. Comparison with India and other states, Co-operative movement in Gujarat
and its impact on socio-economic aspects of life.

7. Infrastructure:  Power, Ports, Roads, Airports, Railways,
Telecommunications. Social Impact Assessment.



